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Accessibility and Inclusion 

 

What the school provides 
 
Carleton St Hilda’s is fully wheelchair accessible from the school’s main entrance. To 
ensure access for pupils, parents and visitors with disabilities a ramp is provided at 
the main entrance and the door is wide enough to accommodate a wheelchair if 
necessary. 
 
There are two disabled parking spaces within our school car park located near to the 
main entrance. 
 
A disabled toilet and changing area including a shower facility is available. 
 
All classrooms have effective displays celebrating children’s work but also providing 
effective learning prompts and guidance for children particularly in relation to Literacy 
and Numeracy but also across all other subjects. Furniture within classrooms is 
modern and of a suitable height appropriate to the age group of children being taught 
within that classroom. All classrooms have interactive whiteboards. 
 
We ensure lessons and all activities cater for all types of learners. Visual timetables 
are used where appropriate to support children on the autistic spectrum and for 
those children who display memory and processing issues. Instructions are broken 
down into manageable chunks for some children on the SEND Register in order for 
them to access tasks more independently. 
 
School information including our school prospectus and whole school policies are 
available via our school website or paper copies can be obtained from the school 
office. Font size can be increased to aid visually impaired readers. We can also 
arrange for documents to be translated should the need arise and a member of staff 
can meet with parents who have difficulty accessing the written word. We also have 
a weekly newsletter which we use to keep parents updated of events and activities in 
school. Parents are also kept informed of class events and activities via the school’s 
Twitter account. 
 

 

Teaching and Learning 

 

What the school provides 
 
The school provides a broad curriculum which is fully inclusive and is delivered in a 
range of creative ways in order to meet children’s individual needs. Children are 
encouraged to develop a love of learning and engage in their lessons well. 
Differentiated activities are provided which support children with learning needs but 
also activities are also provided which challenge the more able children to extend 
their learning. 
 
There ia a strong “Growth Mindset” culture within the school which promotes high 
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expectations and high standards – from all children whatever their abilities. 
 
Sport is a strength of the school – a wide range of sports is available for children to 
participate in, both as part of the curriculum and also as extra curricular activities. 
Children are encouraged to take part in sport and to adopt healthy lifestyles. 
 
Our Year 6 children take part in a 5 day residential at Tower Wood in the Lake 
District as part of the outdoor and adventure activities curriculum. 
 
Music is also a strength of the school. Music is taught as aprt of the curriculum and 
includes children in Year 3 learning to play the recorder. Specialist music teachers 
also visit school each week to teach ukulele to the children in Year 4 and Samba to 
children in Year 6. 
 
National curriculum programmes of study are followed. The school has robust 
systems of assessment which are used to monitor children’s attainment and 
progress of all children across the school. 
 
Half termly assessments are undertaken of all children in Reading, Writing and 
Mathematics. All children’s attainment and progress are monitored and tracked 
through individual class data trackers. Pupil Progress meetings are held with the 
individual classteachers and Headteacher and children causing concern are 
identified. Interventions are put in place for these children. If progress and attainment 
is still an issue, the child is moved onto the SEND Register and more formal 
intervention and individualised work takes place with the class teacher and class 
teaching assistant. 
 
 
The school also buys in support from Inclusion Solutions who provide specialist 
teachers to advise on the provision of intervention strategies as and when required. 
Inclusion Solutions also undertake more specialised assessments to identify 
children’s particular learning needs. Children can also be screened for specific needs 
including dyslexia. 
 
Parents are informed at the earliest opportunity to alert them to concerns and to 
enlist their active help and participation. Smart but achievable targets are set for 
each child on the SEND Register and Individual Pupil Programmes are formulated. 
Specific programmes of support are delivered on a regular basis by the class 
teaching assistant in consultation with the classteacher and progress towards 
children’s targets is assessed and reviewed each week. The SENDCO monitors 
Individual Pupil Programmes on a half termly basis. 
 
The school liaises with an extensive list of professionals, including educational 
psychologists, speech and language therapists, occupational therapists, community 
paediatricians, CAMHS (Child and Adolescent Mental Health Service) and the school 
nurse team. 
 
In the case of children with hearing impairment, visual impairment or medical needs 
specialist support, equipment and training is provided by either Inclusion Solutions 
and/or NHS health support teams. 
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All children are assessed for their suitability to sit the National Tests at Year 6. The 
strict guidance laid out by the DFE is adhered to. Any child who meets the criteria for 
additional time, a scribe, a reader or being dis-applied is given the correct level of 
support. 
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Reviewing and Evaluating Outcomes 

 

What the school provides 
 
 
Annual Reviews are held to which parents, the pupil (if felt appropriate), the 
Headteacher, class teacher, SENDCO, any relevant outside agencies, LA SENDO 
and any teaching assistants working alongside the child are invited. Written advice is 
sought if a professional cannot attend. 
 
The Headteacher/SENDCO uses end of half termly data to track and measure 
progress made by all pupils on the SEND Register. Regular updates with regard to 
general progress of all children (no individuals identified) on the SENDO Register is 
also shared with our SEND Governor. 
 
Data from ASP, IDSR and the Lancashire School Information Profile is analysed by 
the Headteacher/SENDCO, with regard to pupils with special educational needs and 
disabilities. 
 
Parents are invited into school to take part in termly Individual Pupil Programme 
review meetings. Also present at these meetings is the SENDCO, the relevant class 
teacher and the teaching assistant who has been working with the pupil. Progress 
towards the Individual Pupil Programme targets are discussed and reviewed and 
new targets are set, once agreed by all involved. 
 

 

Keeping Children Safe 

 

What the school provides 
 
There are a range of risk assessments carried out in school. Individual class 
teachers will carry out a risk assessment if organising an educational visit. These risk 
assessments are completed, sent to the Educational Visits Co-ordinator (Mrs Pam 
Harley) who checks them and then sends them on to the Headteacher and where 
necessary the Local Authority. 
 
Daily risk assessments are carried out by staff in the outside area of the Foundation 
Stage and also by our Site Supervisor with regards to our outdoor areas and 
playgrounds. The school has also formulated sample risk assessment for science 
activities, Design Technology activities, PE and games activities which class 
teachers can adopt and “tweak” according to their particular activity. 
 
There are also risk assessments in place for the use of cleaning materials used in 
school.  
 
The school has recently had a Health and Safety audit. 
 
Fire regulations are adhered to. A fire risk assessment has been undertaken. 



6 
 

Regular fire drills are held each term and the school is evacuated promptly and 
effectively on all occasions. 
 
At the beginning of the school day, all children in Foundation Stage and Key Stage 
One are met at their cloakroom doors by their class teacher. Parents are able to talk 
to class teachers, pass on any messages etc. A member of staff is on duty in the 
Junior playground from 8.45am. Children are then escorted into school by their class 
teacher at 8.50am. 
The Headteacher is available most mornings outside of school to provide parents 
with an opportunity to share any concerns they have and to ensure children arrive at 
school safely. 
 
At the end of the school day, all children in Foundation Stage and Key Stage One 
are handed over to a known adult. Children in Key Stage Two are dismissed from 
class, collect their belongings and leave the school building in order to find the adult 
who is collecting them. All Key Stage Two class teachers go out onto the junior 
playground to ensure all Key Stage Two children are collected. Children know to 
come back into school should they not find their adult outside. 
If a child is being collected by an unknown person then parents are contacted before 
letting the child go with the person who indicates they are collecting. 
 
If required the class teachers will meet with or speak to the appropriate parent/carer 
at the end of each day to share any incidents, concerns etc. On occasions a 
home/school liaison book is in operation if it is felt appropriate. 
 
A significant number of children attend the school’s Breakfast Club and After School 
Club. Children are signed in by parents on the Breakfast Club register when dropped 
off at the beginning of each school day. Lists of children attending After School Club 
each day are circulated to class teachers at the beginning of each afternoon. A 
register is undertaken at the beginning of each After School Club session and 
parents sign their children out on collection. 
 
We have the correct ratio of adults to pupils for playtime and lunchtime periods. Any 
children requiring extra support will be highlighted and support will be put in place to 
ensure that child is kept safe during playtimes and lunchtimes. The Headteacher or 
other member of the Senior Leadership Team is in the hall at lunch time supervising 
children whilst they are having lunch. This is in addition to the welfare staff who also 
supervise children both in the hall and in the play areas at lunch times. 
 
Adequate support is put in place when a child is engaged in PE activities or on a 
school visit to ensure the child stays safe. 
 
Policies on Behaviour and Anti Bullying are on our school website. These are 
reviewed at least annually. Paper copies can be provided if required. 
 
Our school site is fully secure. We have fencing and security gates around the edges 
of the school site. The school has a secure main entrance and all visitors have to 
report to the main office before being allowed into the building. 
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Health (including Emotional Health and Wellbeing) 

 

What the school provides 
 
Medication for specific conditions can be administered by the school. Parents are 
asked to complete a proforma if they wish medication to be administered in school. 
Details of the dosage and frequency of administration are required. Parents are 
required to sign a consent form authorising the school to administer the medication 
to their child. Medicines are stored securely in a locked cabinet in the staff room. All 
medicines are clearly named. 
 
Staff are released to access relevant training with regards to medical conditions. 
Parents can be confident that their child will be cared for and included within the 
school. Where appropriate whole staff training is arranged for certain conditions. 
Asthma and Epipen training has recently been provided by the school nurse to all 
staff within a staff meeting to ensure all staff are kept up to date with appropriate 
action/medical procedure required (September 2017). Details of procedures to be 
followed for children with asthma are also displayed in each classroom. The school 
nurse also provides training sessions on a variety of other childhood conditions such 
as diabetes. Further training is accessed as and when required. 
 
Medical Care Plans are formulated for children with specific medical needs. A 
meeting is arranged with parents, health care professionals, class teacher, teaching 
assistant and Headteacher/ SENDCO to discuss the condition and treatment in 
detail, ensuring that all involved are fully aware of signs and symptoms and what to 
do in an emergency. Once drawn up copies are passed to parents for checking and 
when signed all staff in school are made aware of the care plan and a copy is 
available in the school office and the staff room together with a photograph of the 
child. 
 
There is a protocol in place for medical emergencies in school. The priority is the 
welfare of the child so emergency services are contacted immediately, then parents. 
 
Several members of staff are paediatric first aid trained. 
 
We have excellent relationships with our school nurse and she visits school regularly 
to talk to the children about healthy lifestyles and growing up. 
 
Speech and language therapists, occupational therapists and educational 
psychologists will attend school to provide support for specific children. Visits are 
also made to school to support children who have hearing impairment and also 
visual impaitrment. 
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Communication with Parents 

 

What the school provides 
 
At Carleton St Hilda’s we have a strong and effective pre school programme prior to 
children starting school in September in Foundation Stage. The Headteacher shows 
prospective parents around school on an individual basis via an appointment system. 
We also have an Open Evening and several “open mornings” and/or “open 
afternoons” in October for prospective parents to visit the school when deciding 
which school they would like their child to attend. We then hold an Induction Evening 
for parents in May prior to the children starting the pre school sessions which are 
held one afternoon per week during the second half of the summer term. All children 
who are allocated a place in the school in September are visited in their respective 
nursery settings and home visits are undertaken by the Reception class teacher 
during the latter part of the summer term. 
 
We have an “open door” policy for all parents. Staff are available to speak with briefly 
at the start of the school day and have more time at the end of the school day. 
 
Mid Year reports are sent home in February and full reports are issued at the end of 
the school year. Parents’ Consultation Evenings are held in October and March. 
Teachers meet with parents to discuss their child’s attainment and progress together 
with areas of focus with regard to their next steps learning. Should a specific issue 
arise at another time in the school year, staff will arrange to meet with parents rather 
than waiting until the next Parents’ Evening. 
 
At the beginning of September, all classes have a “Meet the Teacher” event during 
which parents are welcomed in to school and class teachers outline routines and 
procedures within the new class and expectations in terms of children’s attainment 
and progress during the forthcoming year. 
 
Our Foundation Stage class hold a “Learn with me” morning each half term. Parents 
are invited to spend part of the morning undertaking some activities provided in the 
classroom with their children. 
 
Parent Workshop Evenings/events are held during which staff explain to parents 
ways in which we teach reading, phonics, maths calculations etc in school. Parents 
are also provided with regular updates with regard to online safety and signposts to 
help and support are provided on the school website. 
 
All classes issue a curriculum overview each half term outlining topics and areas of 
work to be covered across all subjects during the forthcoming few weeks. Any help 
parents can provide to support their child’s work in class is encouraged. 
 
Parents are invited to our Celebration Assembly held each Friday morning. Parents 
are also invited to other special events and assemblies during the course of the year. 
 
Parents views are sought on particular issues through questionnaires. 
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A weekly newsletter is provided and issued to all parents each Friday. 
 
We also have a Group Text facility which allows us to pass messages on to parents 
via mobile telephones. 
 
 

 

Working Together 

What the school provides 
 
We have a School Council with two representatives elected from each class. The 
meetings are overseen by a member of the teaching staff team and are held at least 
once each half term. School Councillors share items discussed at the School Council 
meeting with the rest of their class. Their peers are encouraged to give their ideas 
and suggestions which are then taken to the next School Council meeting. 
 
We also have an active St Hilda’s Citizen’s Group. They meet regularly to organise a 
variety of fund raising events and activities in support of local and national charities. 
They have also opened a separate bank account to support a child, Angela and her 
family in Zambia. 
 
Our Ethos Group work hard to support the Christian ethos and Christian 
distinctiveness of our school. They take an active part in planning and leading 
collective worship on a regular basis. They also ensure the Christian values are 
promoted across all aspects of school life. 
 
We have a team of digital leaders who support all IT and computing work across the 
school. They also take an active part in the organising and leading of our annual 
online safety day. 
 
Our Sports Crew children oversee the sporting life of our school alongside our PE 
and Sports co-ordinator, Mr Leatham. They organise our sports days and also 
various sports events and competitions within school.  
 
Parents are encouraged to discuss their child’s attainment and progress together 
with areas of focus with regard to their next steps learning during the Parents’ 
Consultation Evenings. Should a specific issue arise at another time in the school 
year, staff will arrange to meet with parents rather than waiting until the next Parents’ 
Evening. Parents can also express their views within Annual Review meetings and 
termly Individual Pupil Programme meetings. 
 
Our Governing Body meets once each term and its sub committees also meet once 
each term. When a vacancy arises on the Governing Body, all parents are sent 
relevant paperwork in order to consider putting themselves forward to become a 
parent governor. The Headteacher is available for all parents to talk to should they 
be interested in putting themselves forward for election. A list of current governors is 
available in our school prospectus and on our school website. 
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Our school has an extremely effective PTFA. All parents are automatically members 
of the PTFA. A small committee meet on a regular basis to organise a range of 
fundraising and social events during the course of the year. During recent years 
money raised from PTFA events has been used to purchase laptops and i-pads for 
use in the classroom. New and additional reading books have also been purchased 
both for use as home readers as well as Guided Reading activities within class. The 
PTFA are now raising money to provide design technology equipment and food 
technology equipment. 
 
We have Home School Agreements which are given to pupils and parents when a 
child starts school. These are signed by the child, parents and school and are 
referred to should the need arise. 
 
 

 
 

What help and support is available for the family? 

 

What the school provides 
 
The class teacher or Headteacher can offer help with the completion of forms if this 
is required. 
 
There are two Parents and Community Noticeboards which contain additional 
information of upcoming events or general useful information. 
 
If a pupil required a travel plan to get their child to and from school this would be 
dealt with in consultation with the Local Authority SEND team. 
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Transition to Secondary School 

 

What the school provides 
 
Our Year 6 teacher liaises with the high school transition liaison teacher. Staff from 
the relevant high schools also visit the school to meet the children who will be going 
to their school. 
Separate transition meetings are held with the class teacher, Headteacher/SENDCO 
from our school and staff from the high school. Parents are invited to these 
meetings. Areas of concern, specific areas of educational and learning need are 
discussed and where appropriate a specific transition plan is put in place, often 
including several visits to the high school with a teaching assistant prior to the 
“official” transition day. This enables the child to develop self confidence in their new 
surroundings. 
All records are passed to the relevant high schools as soon as possible so that they 
are made aware of the nature of the special educational need. 
 
Our Year 6 teacher attends the annual transition training, and the Year 6 pupils 
engage in transition work activities which are shared with their high school. 
 
 

 
 

Extra Curricular Activities 

 

What the school provides 
 
We have a daily Breakfast Club in school (7.30am – 8.50am) and an After School 
Club (3.30pm – 6.00pm). Both clubs are run by Mrs Alice Smith, an independent 
provider, and are fully inclusive. Both clubs are part of the school’s provision under 
the direction of the Governing Body. The senior lead within the club is Mrs T 
Newcombe who is a teaching assistant in school during the day and so knows the 
children extremely well. 
 
A Holiday Club is available for all pupils during the school holiday periods. This is 
provided by staff from Carleton Pre School which is situated within the grounds of 
our school. The sessions are held within the pre school setting and are open to all 
children and are fully inclusive. 
 
There is a wide range of extra curricular after school activity clubs – a range of 
sporting clubs as well as a school choir. These clubs are free to attend and are open 
to all children in school. All clubs are fully inclusive. We make no discrimination of 
SEND in any way. Many of our after school sports clubs are funded through our 
Sports Premium Funding. Mr Leatham, our PE/Sports Co-ordinator keeps a record of 
pupils who attend after school clubs to ensure all pupils who wish to attend are 
getting a fair allocation of activities. 
Music lessons (brass and guitar) are held. Specialist teachers visit school each week 
to provide brass lessons and guitar lessons. A fee is charged for these activities 
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Children entering Reception are assigned a Buddy from Year 5. Buddies help to look 
after the children on the infant playground at lunch times. They also spend part of 
one afternoon per week working alongside each other within their classrooms. 
 
 

 


